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It is the policy of the Mississippi Department of Human Services, Division of
Youth Services, to set clear and precise guidelines for administration of work
schedules and work hours, while ensuring compliance with stipulations contained in
the AP-6 Fair Labor Standards Act (FLSA).

II. PROCEDURE

It is the policy of the Mississippi Department of Human Services, Division of
Youth Services, that:

1. All employees must be at their assigned work station by their fixed time
of arrival.

2. Employees are not to visit other employees on duty at the facility after
their workday is complete.

3. Any request for a change in an employee's regularly scheduled work
hours must be submitted to the appropriate supervisor and approved
through administrative procedures.


